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Hacrosimee monoxkenne pa3paboTaHo Ha OCHOBaHMM yka3zaHus banka Poccum ot
11.03.2014 N 3210-Y (pea. ot 03.02.2015) "O mnopsiake BeACHHS KAaCCOBBIX OTEpaIHiA
IOPUAMYECKUMH  JIMIIAMH W YOPOIICHHOM  MOPSIKE  BEACHHWS ~ KAaCcCOBBIX  ONEpanuid
VMHAUBUAYAIbHBIMH NMPEANPUHUMATENSIMU U CYObEKTaMH MaJIOTo MpeANpUHIMATEIhCTBA" .
3apeructpupoBano B Muntocte Poccuu 23 mas 2014 r. N 32404

[Tonoxenue onpezenser MOPSAAOK BEIEHHUsS KacCOBBIX olepaluil ¢ 0aHKHOTaMM U MOHETOH
banka Poccum (nmanee -_ HaiuuyHble JEHBIM @ ) Ha Tepputopuu Poccuiickoir deneparumn
IOPUINYECKUMU JINLAMH.

OI'AIIOY «PakuTSHCKUH arpoTEXHOJOTMYECKHI TEXHUKYM» IpU BEACHMHM KAaCCOBBIX
oIepaluil pyKOBOJACTBYIOTCS HACTOSIIUM Y Ka3aHUEM.

Jis BenmeHus ornepanuii o mpueMy HAJIMYHBIX JICHET, BKIIOYAIONIIUX MX MEpecdeT, BhIIaue
HQJIMYHBIX JIEHEer (Jajlee - KacCOBBbIE OIEpallid) TEXHUKYM pPACHOPSAUTENbHBIM JOKYMEHTOM
YCTaHABJIMBACT MAaKCUMAJIBHO JIOMYCTUMYIO CYMMY HaJHUYHBIX JCHET, KOTOpas MOXKET XPAHUTHCS B
MecTe JUIsl MPOBEACHUS KacCOBBIX OIepalyii, ONpeleseHHOM pYKOBOJIUTENeM (Janee - Kacca),
nocie BbiBeneHHs B kaccoBoi kHure 0310004 cymmBbl ocTaTKa HaJIMYHBIX JIEHET HAa KOHEIl
pabouero JHs (Jajnee - JUMUT OCTaTKa HAJIMYHBIX JIEHET).

TexHUKYMOM OnpezeNieH IMMHUT OCTaTKa HATMYHBIX JIEHET B COOTBETCTBUH C MPHJIOKEHUEM K
HACTOsILEMY YKa3aHUIO, C y4€TOM 00bEMOB MOCTYMIEHUN 1 0OBEMOB BblJ1a4 HAJIMYHBIX JCHET.

TexHuKyM XpaHUT Ha JIMIEBBIX CUETaX, OTKPBITHIX B JlemaprameHTe (QUHAHCOB H
OrojkeTHOM monmTHkM benroponackoil obnmacTu, JEHEXHBIE CPEINCTBa CBEpX JIMMHUTA OCTaTKa
HAJIMYHBIX JieHer. HakomjieHne TeXHHKYMOM HAaJMYHBIX JICHET B Kacce CBEPX YCTAHOBIEHHOTO
JMMHTA OCTaTKa HAJIMYHBIX JICHET JIOIyCKAaeTcs B JHM BBIILIAT 3apabOTHOM miathl, cTUneHaui. B
JPYruX Cllydasix HaKOIJICHWE HAJIMYHBIX JCHET B KacCE€ CBEPX YCTAHOBJICHHOTO JMMHTA OCTATKa
HAJINYHBIX JICHET HE JI0IyCKaeTcs.

Kaccup crmaer_HaaudHBIC JIEHBIU " B OaHK WM B OpraHU3aINI0, BXOIAIIYIO B cucteMy banka
Poccun, OCyLIECTBISIONIYIO MEPEBO3KY HAJIMUYHBIX JIGHEr, HMHKAcCAllMI0 HAJIWYHBIX JICHET,
olepaluu 1Mo IMpUeMy, MepecyeTy, COPTHUPOBKE, (OPMHUPOBAHUIO M YIAKOBKE HAJTUYHBIX JIEHET
KJIIMEHTOB OaHKa (Jajgee - opraHusanus, BXxojsmias B cucreMmy banka Poccun), mis 3auucienus
CYMM Ha JIMIIEBbIE CUETA.

KaccoBble omepanuy BemyTcs B Kacce KacCOBBIM WIJIM WHBIM PAaOOTHUKOM, ONpPEICIICHHBIM
PYKOBOJIUTENEM IOPUIUYECKOrO JIMIA, C YCTAHOBIEHHUEM €MY COOTBETCTBYIOIUX JOJKHOCTHBIX
MpaB ¥ 0053aHHOCTEH, C KOTOPBIMHU KaCCHUP JIOJDKEH 03HAKOMUTHCS O] POCITUCH.

KaccoBble onepaiuy MOryT NPOBOAUTECS PYKOBOUTEIIEM.

TexHUKYM BeIeT KacCOBBIE ONEpaIfy ¢ MPUMEHEHHEM MPOTPaMMHO-TEXHUYECKHX CPEICTB.

KaccoBbie onepamun  odopMisitoTcss NpUXOAHBIMU  KaccoBbiMM  opaepamu 0310001,
pacxonubiMu KaccoBbiME opaepamu 0310002 (nanee - kKacCOBBIE JOKYMEHTHI).

KaccoBble 10KyMeHTBI 0(OpPMIISIOTCS:

TJIaBHBIM OyXTaiTepoM;

KaccHupoMm;

KaccoBble MOKYMEHTHI TOJIMHCHIBAIOTCS TJABHBIM OYXTaJITEpOM HWJIM PYKOBOAMTENEM, a
TaKXe KaCCUPOM.

Kaccup cnaGxkaercsa rmeyarbio (IUTaMIOM), coJepiKamield (coaepkaliuM) peKBU3UTHI,
MOJTBEP K IAIOIINE MTPOBECHNE KaCCOBOM oneparuu (fanee - nedars (IITami), a Takke o0pa3namMu
MOJIIMCEH JIUTI, YIIOJTHOMOYEHHBIX TTOANUCHIBATH KACCOBBIE JJOKYMEHTHI.

[Toctynaromnye B KacCcy_HaJUYHBIC JIEHbIUL, M BblJaBacMble U3 KacChl_HAJUYHbIC JIEHBI'H
IOPHINYECKOE JIMIIO YIUTHIBaeT B KaccoBor kaure 0310004.

3amucu B kaccoBoil kaure 0310004 oCyIeCTBISIIOTCS KACCUPOM MO KakIAOMY MPUXOTHOMY
kaccoBomy opaepy 0310001, pacxomnomy kaccoBomy opaepy 0310002, odopmieHHOMY
COOTBETCTBEHHO Ha MOJYYECHHBIC, BbIIAHHbIC_HAIMYHbIC JICHBIU ™ (TIOJIHOE ONPUXO0BAHUE B KACCY
HaJUYHBIX JICHET).




B xon1e pabouero gHs KacCHp CBEpseT JaHHBIE, cojaepxarirecs B kaccoBoir kaure 0310004,
C JaHHBIMH KaCCOBBIX JOKYMEHTOB, BBIBOAMT B KaccoBoil kHure 0310004 cymmy ocraTka
HAJIMYHBIX JICHET U MPOCTABIISET HOIIHCh.

3anucu B kaccoBoil kuure 0310004 cBepsIOTCs ¢ TaHHBIMU KacCOBBIX JOKYMEHTOB IJIABHBIM
OyXTaJITepoOM .

Ecnu B TeueHune paboyero AHS KAacCOBBIE OINEPALMU HE NMPOBOAMIIKCH, 3alUCH B KAaCCOBYIO
kaury 0310004 He OCyIIEeCTBIISIOTCSI.

Kontpons 3a Begenunem kaccoBoil kanuru 0310004 ocymiecTBisieT TaaBHBIN Oyxrantep (nmpu
€ro OTCYTCTBHU - PYKOBOJUTEIb).

JIOKYyMEHTBI, MPEIyCMOTPEHHbIE HACTOAIIMM YKa3aHHEM, MOTYT O(QOpPMIIATHCS Ha OyMaKHOM
HOCHTEJIE WU B DJICKTPOHHOM BH/IE.

JlokyMeHTBl Ha OyMaXHOM HOCHTENEe O(GOPMISIOTCS OT pPYKH HIHM C TNPUMEHEHUEM
TEXHHUYECKHX CPEJCTB, NMPEeIHA3HAYEHHBIX IS 00paOOTKH MH(OPMAINH, BKIIOYas NepCOHATBHBIHN
KOMIIBIOTEp M NPOrpaMMHOE oOecIieueHue (Jajee - TEXHUYECKHE CPENCTBA), U IMOANMCHIBAIOTCS
COOCTBEHHOPYYHBIMU MHOJMUCAMH. B MOKyMeHTHI, opopMiCHHbIE Ha OyMa)KHOM HOCHUTENe, 3a
UCKJTFOUEHHEM KaCCOBBIX JOKYMEHTOB, JOMYCKAETCS BHECEHHE WCIPABICHHUN, COACPIKAIINX ATy
UCMIpaBieHUs, (aMUIMM M WHHIUAIBI, a TaKXkKe IOAMUCH JIUI, O()OPMHBIIMX TOKYMEHTHI, B
KOTOPBIE BHECEHBI HCIIPABIICHHS.

JIOKyMEHTHI B 3JEKTPOHHOM BHUE O(GOPMISIOTCS C MPUMEHEHUEM TEXHUYECKUX CPEJICTB C
y4eTOM OOECTIeYeHHs WX 3allUThl OT HECAaHKIMOHWPOBAHHOTO JOCTYIA, MCKAXCHUH U TOTEpPh
nH(OpMaIIHH.

XpaHeHue JTOKyMEHTOB, OOPMIICHHBIX Ha OyMa)KHOM HOCHUTEJIE WM B AJIEKTPOHHOM BHJIE,
OpraHHU3yeTCsl pyKOBOJUTEIIEM.

[IpreM HanMWYHBIX JACHET IOPUIMYECKUM JIMIOM TPOBOIAMTCS IO MPUXOAHBIM KaCCOBBIM
opaepam 0310001.

[lpu momyyennn mnpuxogHoro kaccoBoro opxaepa 0310001 kaccup mpoBepseT HaIW4He
NOJNKMCH TJAaBHOTO Oyxrajarepa ¥ PYKOBOJHUTENS, €€ COOTBETCTBHE OOpasily, MpoBepseT
COOTBETCTBUE CYMMbI HAJIMYHBIX JI€HET, MPOCTAaBICHHON LM(ppaMH, CyMME HAJIWYHBIX JEHET,
NPOCTABJICHHON MPOMKCHI0, HAJMYWE IOATBEPKAAONMX JOKYMEHTOB, IIEPEYUCICHHBIX B
npUxoJHOM kaccoBoM opaepe 0310001.

Kaccup npuHIMaeT HATMYHBIC JIEHBT U TIOJIMCTHBIM, TIOIITYYHBIM ITEPECUYETOM.

HanuyHble 1eHbrM MPUHUMAIOTCS KacCHPOM TakUM 00pa3oM, YTOOBI BHOCHTENb HAIWYHBIX
JICHeT MOT HaOJIr0/1aTh 3a IEHCTBUAMHU KaccHpa.

[Tocne npuema HaNUYHBIX JIEHET KacCUP CBEPSET CYMMY, YKa3aHHYIO B IIPUXOJHOM KacCOBOM
opaepe 0310001, ¢ cymmoii (hakKTHYECKH MPUHATHIX HATMYHBIX JICHET.

[Tpr coOTBETCTBMM BHOCHMOM CYMMBI HAJIWYHBIX JI€HET CyMME, YKa3aHHOH B IMPHXOJHOM
kaccoBom opaepe 0310001, kaccup moAmMHMCHIBaeT TNPHUXOMHBIA KaccoBbli opaep 0310001,
IPOCTaBJIseT Ha KBUTAHIMU K MPUXOJHOMY KaccoBomy opepy 0310001, BrigaBaeMoil BHOCUTEIIO
HAJIMYHBIX JIEHET, OTTUCK TeYaTH (IITaMIla) U BBIIAET €My YKa3aHHYI0 KBHTAHIIHIO K TIPUXOJTHOMY
kaccoBomy opzepy 0310001.

[Tpr HECOOTBETCTBHHM BHOCHMOHN CYMMBI HAIMYHBIX JICHET CyMMe, YKa3aHHOW B MPHXOTHOM
kaccoBom opzaepe 0310001, kaccup mpejiaraeT BHOCUTENIO HaJIMYHBIX JEHEr JOBHECTH
HEJIOCTAIONIYI0 CYMMY HAJHYHBIX JICHET WJIM BO3BPAIAeT M3JIUIIHE BHOCUMYIO CYMMY HAJTHMYHBIX
neHer. Ecay BHOCUTENb HAIWYHBIX JIEHET OTKA3aJICs JOBHECTH HEIOCTAIOIIYI0 CyMMY HaJMYHBIX
JIEHET, KaCCHp BO3BPAIAET €My BHOCUMYIO CYMMY HaJW4HBIX JeHer. [[pruXoaHblil KaccoBbIN oplep
0310001 xaccup mepeuepkHBaeT U IepelaeT IJIABHOMY Oyxraiarepy wid Oyxrantepy (HIpu HX
OTCYTCTBHH - PYKOBOJHUTEIIO) JUIS TiepeodopMIICHHs TPUX0oHOro KaccoBoro opaepa 0310001 na
(aKkTHUECKH BHOCUMYIO CYMMY HAJIMYHBIX JICHET.

BbI1aua HaTMYHBIX JIEHET TIPOBOJIUTCS IO PACXOIHBIM KaccoBbIM opaepam 0310002.

Bbiiaya HanMUHBIX JCHEr JUIs BBIILIIAT 3apabOTHOM IUIAThl, CTHNEHAMHA W IPYTUX BBIILIAT
pabOTHHKAM TPOBOJMUTCS IO pacxoaHbIM KaccoBbiM opaepam 0310002, pacueTHO-TUIATEKHBIM
BegomoctaMm 0301009, mrarexusiM BemomocTam 0301011,




[Tpu monydyennun pacxoanoro kaccoBoro opaepa 0310002 (pacueTHO-TIIATE)KHONW BEIOMOCTH
0301009, mnatexnoit Bemomoctr 0301011) kaccup mpoBepsieT HaJIMYKME TOANKUCH TJIABHOTO
Oyxranrepa, pyKOBOJUTEISI M €€ COOTBETCTBHE OOpasily, COOTBETCTBHE CYMM HAIIMYHBIX ICHET,
NPOCTABJICHHBIX ITU(PPaMHU, CYyMMaM, IPOCTABICHHBIM MPOMUCHIO. [Ipu BIaue HATMYHBIX JCHET I10
pacxomgHomy kaccoBomy opaepy 0310002 kaccup mpoBepsieT TakKe HATUYHE MOATBEPKIAIONTNX
JIOKYMEHTOB, TIEPEUNCIICHHBIX B pacXoIHOM kKaccoBoM opjepe 0310002.

Kaccup BbImaeT_HalnW4HbIC JICHBIW [ TOCJIE NPOBEACHUS HICHTH(PHUKANNU TOITyqaTels
HAIMYHBIX JICHET 10 MPEIbIBICHHOMY UM HAaCIOPTY WIH APYrOMY JOKYMEHTY, YIOCTOBEPSIOIIEMY
JMYHOCTh B COOTBETCTBUHU C TPpeOOBaHUSMH 3aKOHOAarenbcTBa Poccuiickoit denepanuu (manee -
JIOKYMEHT, yIOCTOBEPSIFOIIHH JINYHOCTH ), TUOO IO MPEAbIBICHHBIM MOyYaTeIeM HATUIHBIX JICHET
JIOBEPCHHOCTH W JOKYMEHTY, VIOCTOBEPSIONIEMY JIMYHOCTh. Bblgaya HaJMYHBIX JICHET
OCYIIIECTBIISIETCS. KAaCCHPOM HEMOCPEACTBCHHO IIOTYYaTeIl0 HAIUYHBIX JCHET, YKa3aHHOMY B
pacxomHom kaccoBoMm opaepe 0310002 (pacuerno-tutatexknoit Bemomoctu 0301009, miarexHOU
Begomoct 0301011) wiin B 1OBEpEHHOCTH.

[Tpu BBIAaYe HAIMYHBIX JICHET MO JOBEPEHHOCTU KACCUP MPOBEPSIET COOTBETCTBHE (haMHIIUH,
UMEHH, OT4YeCTBa (TIPY HAIMYWH) TOTydaTelsl HAIMYHBIX JICHET, YKa3aHHBIX B PACXOJHOM KaCCOBOM
opaepe 0310002, ¢amunuu, uUMEHH, OTYECTBY (IIPM HAIMYUU) JOBEPHUTENs, YKAa3aHHBIM B
JIOBEPEHHOCTH; COOTBETCTBHE YKa3aHHBIX B JIOBEPEHHOCTH W PACXOJHOM KacCOBOM OpIepe
0310002 ¢amunuu, UMeHH, OTYeCTBA (MPU HATWYHMH) JOBEPEHHOIO JIMIA, JAHHBIX JIOKYMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh, JAHHBIM IPEABSBICHHOTO JOBEPCHHBIM JIMIIOM JOKYMEHTA,
YIOCTOBEPSIOLIEr0 JHMYHOCTh. B  pacuerHo-miatexxHoit Begomoctu 0301009 (mnatexHoi
Begomocty 0301011) mepen moANKMCHIO JIMIA, KOTOPOMY JOBEPEHO MOJTYyYCHHE HAJIHYHBIX JICHET,
KacCHp JeJIaeT 3amuch "1o JoBepeHHOCTH". JJOBEpEHHOCTD MPHIIAraeTcsi K paCXOJIHOMY KacCOBOMY
opaepy 0310002 (pacuerHo-1uiaTesxkHoi Begomoctu 0301009, mnarexnoit Beqomoctn 0301011).

[Ipu BBIgAYe HANUYHBIX JIEHEr IO pacxoAHOMy KkaccoBoMy opzaepy 0310002 xaccup
MOJATOTABIIUBACT CYMMY HAJIWYHBIX JICHET, MOJJICKANIYI0 BbIade, W IepelaaeT pPacXoIHBIH
kaccoBblid opaep 0310002 nmosryyaTelto HATMYHBIX JSHET JJIs TPOCTABICHHUS TTO/IITHACH.

Kaccup mnepecuuThiBaeT MOATOTOBICHHYIO K BbIa4e CYMMY HAaJIMYHBIX JICHET TaKUM
00pa3oM, YTOOBI MOJIydaTelh HAIWYHBIX JEHET MOT HAaOJI0IaTh 3a €ro JACHCTBHSIMH, W BBIIACT
MIOJTyYaTeNI0_HAJTNYHBIC JICHBIU” IMOJIMCTHBIM, MOIITYYHBIM TEPECUETOM B CyMMe, yKa3aHHOH B
pacxoaHoM kaccoBoMm opaepe 0310002.

Kaccup He mpuHMMAaeT OT MoJy4aress HaJHMYHBIX JICHET MPETeH3UH MO CyMME HAIMYHBIX
JICHET, €CJIM TOJIy4aTeh HAJIMYHBIX JICHET HE CBEpHJI B PacXoJHOM kaccoBoM opiaepe 0310002
COOTBETCTBHUE CYMM HAJIHMYHBIX JICHET, MPOCTABICHHBIX IM(pamMu, CymMMaM, MPOCTaBICHHBIM
MPOIUCHIO, U HE MEepPEecCUrTaN T0J] HAOIIOIEHUEM KacChupa TMOJUCTHO, MOMTYYHO MOJTYICHHBIE UM
HAJIMYHBIC ICHBIU

[Tocne BbmayWm HaIWYHBIX JEHET IO pacxoaHoMmy kaccoBomy opxaepy 0310002 xaccup
MOJIMTUCHIBAET €TO.

JIis BBIAYM HAJIWYHBIX JIeHEr PaOOTHHWKY TOJ OTYeT (Jajee - IMOJAOTYETHOE JIMI0) Ha
pacxo/ipl, CBSI3aHHBIE C OCYIIECTBICHUEM JIEATEIHHOCTH TEXHUKYMa, PACXOIHBIA KacCOBBIA Oopiep
0310002 ohopmitseTcst COrIacHO MTUCHMEHHOMY 3asBJICHHIO TI0IOTYETHOTO JIUIIA, COCTABIICHHOMY B
MPOU3BOIBHON (hOpME H COMepIKalIeMy 3alliCh O CyMME HAIMYHBIX JIGHET U O CPOKE, Ha KOTOPBIN
BBIJIAFOTCS_HAJIMYHBIC JICHBIH(”, TIOJIITUCH PYKOBOJIUTEIIS U JIATY.

[TomoTueTHOE NHMIIO O0S3aHO B CPOK, HE MPEBBIMIAIOMIMKA TpeX pabodynx AHEW mocie THS
UCTCUCHUS CPOKA, Ha KOTOPBIN BBIJAHBI_HAIWYHBIC JICHBIU TIOJ] OTYET, WJIH CO JHS BBIXOJIA HA
paboTy, MPEeIbSIBUTH MNIABHOMY OyXTajTepy Win Oyxrantepy (Ipu X OTCYTCTBUU - PYKOBOTUTEIIIO)
ABAHCOBBIA OTYET C TPHJIAraeMbIMH ITOATBEPXKIAOIIUMHA JOKyMeHTamMu. [IpoBepka aBaHCOBOTO
OTUeTa TJIABHBIM OyXTalTepoM WX OyxrantepoM (NP WX OTCYTCTBHHU - PYKOBOJHUTENIEM), €ro
YTBEPXKJICHHE PYKOBOJUTEIEM M OKOHUYATEIIHHBIN pacyeT M0 aBAaHCOBOMY OTUETY OCYIIECTBIISIOTCS
B CPOK, YCTAaHOBJICHHBIN PYKOBOIUTEIICM.

Bbimaya HanMuYHBIX JEHEr TOJ OTYET TPOBOJHUTCS MPH YCIOBUU IOJHOTO ITOTANICHUS
MOIOTYETHBIM JTUIIOM 33JI0JDKEHHOCTH TI0 PaHEe MOJIYYeHHOU MO OTYEeT CYyMME HATMYHBIX JICHET.




[Mpenna3HaueHHas sl BBHIIIAT 3apa0OTHOW IUIATHI, CTHIIEHAWHA M JAPYTHX BBIIAT CyMMa
HaJUYHBIX JICHET YCTAHABJIMBAETCS COTVIACHO pacueTHo-TuiarexkHor Bemomoctu 0301009
(mmatexxnoit BemomocTtu 0301011). Cpok BbIayM HAIMYHBIX JEHET HA 3TU BBITUIATHI OMPEACIISETCS
PYKOBOJMTENIEM M yKas3blBaeTcs B pacuyeTHo-tuiatexkHod Bemomoctd 0301009 (mumarexHoi
Begomoctr 0301011). TIpomoKMTENBHOCTh CpPOKA BBIJAYM HAJIMYHBIX JCHET IO BBIIUIATaM
3apabOTHOM IUIAThI, CTUIICHAWN W JPYTUM BBIIJIATaM HE MOJKET MPEBBIMATH ISATH pabodux JTHEH
(BKJTFOYAsI IEHb_OJYyYCHUS] HATMYHBIX (" ICHET ¢ 0AHKOBCKOT'O CUeTa Ha YKa3aHHBIC BBIILIATHI).

Beigaua HaMMYHBIX JCHET pPAaOOTHHUKY IPOBOJUTCS B TIOPSAKE OMNUCAHHOM BBIIIE C
MIPOCTABJICHHEM PAOOTHUKOM IOANHUCH B pacdyeTHo-tuiatexxHoil Bepomoctu 0301009 (rurarexHoi
Begomoctu 0301011).

Ha ¢axTuuecku BbITaHHBIE CYMMbl HAJIMYHBIX JICHET 10 PAaCcYeTHO-IUIATE)KHOH BEIOMOCTH
0301009 (mnarexnoit Benomoctu 0301011) ohopmisiercs: pacxoansiii kaccoblii opaep 0310002.

MepomnpusTtas 1Mo 00ECIEYeHUIO0 COXPaHHOCTH HAJMYHBIX JICHET MPH BEICHHU KaCCOBBIX
oreparii, XxpaHeH!UH!, TPAHCIIOPTUPOBKE, MOPSIOK U CPOKU MPOBEICHUS MPOBEPOK (PaKTHIECKOTO
HAJIMYHS HATMYHBIX JICHET ONPEACISIFOTCS TEXHUKYMOM.




