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1. OBILIME MMOJIOXXEHMS
1.1. Peseps pykoBonsmmx kampos OTAIIOY «PATT (zanee - peseps) - 510 paGoTHUKH,
npowenmue KB&J]HQJHK&L[HOHHLII':I 0’P60p H 3a4HCJICHHBIC B CITUCKH PE3€pBa /19 CUCTEMATHYECKOM
UECNEBON MOArOTOBKH, OPHEHTHPOBAHHON Ha TOJIyYCHHE 3HAHWH W HABBIKOB, HEOOXOMMMBIX I
HA3HAICHHA Ha PYKOBOIALLYIO JI0JDKHOCTb.
1.2. ®opmuposanKe pe3epsa 1 paGoTa ¢ HUM MPOBOJSTCS B HENISIX:

- NOCTOAHHOIO ITOMOJIHEHUS peE3cpBa AIMUHUCTPATUBHO-YIIPABJIEHYECKOTO nepcoHana
TEXHUKYMa BblCOKOKBaﬂHq)HHHPOBaHHI:IMPI CIICHHATHCTAMH;

- CBOCBPEMEHHOTO 3aMCIICHHS BAKAHCHI 110 JOMKHOCTAM PyKOBOAHTEJIEH;

- MOBBILICHHUSA YPOBHA 1M0A00Pa H PACCTAHOBKY PYKOBOASILUMX KaJpoB, BHE/IPEHHUS B MPAKTHKY
paboTBl ¢ KaspamMu MPOrHO3UPOBAHHS Ci1yKeOHBIX MepeMeIeHu (MIaHupoBaHus Kapbepel);

- CHHZKCHUS PUCKOB NPH HA3HAYEHMSX PYKOBOASIINX pAGOTHHKOB;

= MOTHBAlIHK KapbepHOro pocta pabOTHUKOB M JAOMOJHHTEILHOIO CTHMYJIMPOBaHUA HX Ha
MOBBILIEHHE 00Pa30BATENLHOTO YPOBHS H MPOGheCcCHOHATLHOIN KBaJTM(HKALH Y,

Jloctixenne sTHX uenelf cBi3aHo ¢ (opmupoBaHHEM W pa3BUTHEM Y CIIELIHAJIUCTOB,
3a49MCIICHHBIX B PE3€pB, NPODECCHOHATLHO HEOOXOAMMBIX 3HAHMM, ACIOBBIX U JIHYHBIX Ka4yecTs,
00€eCrneuHBaIOINX YCIEHOE BBINOIHEHHE (GyHkuHOHANBHBIX 06s3aHHOCTEH 110 PYKOBOsIIIEH
JOJKHOCTH.

1.3. PaGora ¢ pesepBom BKiIIOUaET B ceGs cireaytoume HalpaBJICHUS:

1.3.1. ®opmuposatune pescpsa:

- aHaJu3 nMoTpeOHOCTH B pe3epse;

- BbIABJICHHE PAGOTHHKOB, MMEIOMMX MOTEHUMAI Ul 3aHATHS PYKOBOMSIINX IOJKHOCTE,
KBaJIM(DMKALMOHHBIIH 0TOOD;

- O()OpMIICHHE H YTBEP:KACHHE CIIUCKOB pe3epaa.

1.3.2. Llenesas noarotoBka pabOTHHKOB, BKJIIOYEHHBIX B CITHCKH PE3epBa Ul 3aMELLEHHUS
PYKOBOIAIIENH TOMKHOCTH.

1.3.3. Peanuszauus pesepsa:

- ofecrnieueHHe MIaHOBOTO 3aMEILIEHHs JOKHOCTH M YTBEP KIEHHE B Heilf HOBOro paboTHHKA;

- CHCTEMaTu4eckoe (He peXe OJHOro pasa B roj) OOHOBJIGHHE CITMCKOB PE3epBa C LEJIBIO
MOTNOJIHEH U,

- KOPPEKTHpOBKa CIIMCKOB pe3€pBa MO pe3yibraram aHajiusa 3QQEKTHBHOCTH IOArOTOBKH
pabOTHUKOB, COCTOSAIIMX B PE3epBe.

1.4. OTBETCTBEHHOCTH 3a OpraHu3aiuo GopMupoBaHus pezepsa u paboTy C HUM BO3jaraercs
Ha CIELMAINCTA 10 KaapaMm.

2. OCHOBHBLIE TTPUHIIUIIBI U TIOPATIOK ®OPMHWPOBAHM S PE3SEPBA

2.1. PabGore 1mo (GOpMHPOBAHUIO pe3epBa JOJKHO MPEALIECTBOBATL ONMPEACICHHE KaJpOBOMH
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ciyk00ii noapaseseHus ONTUMATLHOM YHCIEHHOCTH Pe3€pBa pYKOBOAAIIMX KaJPOB Ha OCHOBE;

- IPOrHO3a UBMEHEHUS CTPYKTYPBI PYKOBOAALIETO anapara;

- OTPeOHOCTH B PYKOBOAAIIMX Kajgpax Ha Gimkaiiiyio (ron) u aMTENnBHYIO (40 MATH JIET)
IIEPCICKTHBY:;

- (DaKTHHCCKOH YHCICHHOCTH MOATOTOBIEHHOTO Pe3epBa KAKIOr0 YPOBHSL

- KOJIMYCCTBA  KaHAMAATOB, BBIOBIBIUIMX W3 pe3epBa  BCJEJACTBHE  HEBBIIOIHEHHS
WHIUBHYalIbHOH NPOrpaMMBl IOATOTOBKH, IEPEMEHBI MECTa KUTEILCTBA H .

- HHCJIa PYKOBOZITEICH, BLICBODOXKIACMBIX B XOA€ OPraHM3aIHOHHO-LITATHBIX MEPOTIPUSTHIA,
KOTOPBIC MOTYT 3aMEIATh HMEIOIIMECS BAKAHCHH PYKOBOISIIETO anmnapara.

B mensix obecneuenus 3hdeKTHBHOCTH pe3epBa €ro UHMCIEHHOCTh JOMKHA COCTABIATL He
MCHCC /BYX KaHIHIATOB HA MECTO MO Kak/I0H KaTeropuH PyKOBOMALIMX JOKHOCTEH. Jlonyckaercs
3AUHCIICHUE  OIHOTO  CHCLHMANNCTA B PE3EPB IO pasiMyHBIM (HE Gonee JABYX) KaTEropHsM
JOJIKHOCTEH.

2.2. Pe3epB pyKkoBOAALIMX KaAPOB IPCANPHATHA GOPMHPYETCH U3 CIICYIOLHUX HCTOYHUKOB:

- KBUIH(DULMPOBAHHBIE CMELHATHCTEI;

- 3aMECTHUTE/IM PYKOBOIMTE/ICH NOmpasie/ieHuil;

- PYKOBOAMTEH NOAPA3ACICHUN (CPSIHEr0 3BEHA);

- PabOTHHKH MHBIX NIPEANPUATHH, OTOOPAHHbIE KAHIMIaTaMK Ha PYKOBO/SIIME 10DKHOCTH HA
NPEANPHATUH,

2.3. Tlpu oTGOpe KaHAHIATOB B PE3EPB CIICAYET YUUTHIBAT:

- BO3pacT;

- YpoBeHb 00pa3oBaHHs (MHHHMAIBHBIM PEKOMEHIYETCS CYMTATH HAIMYME HE3AKOHUYEHHOTO
BBICILIETO 0OPA30BAHMUS TP YCIOBUM MPOIOTKEHHS 00yUeH S );

- COCTOAHHE 3/10POBbS (CIIOCOGHOCTD BHINOHATH TPYAOBYIO DYHKIMIO B [I0JHOM 00BbEME);

- CTaX pabOoTEI 1O MPO(ECCHH U HA PYKOBOAAIICH JOMKHOCTH COOTBETCTBYOLIEH KATETOPHH;

- KBasin(puKauMoHHEIE TPeOOBaHMS TI0 [UIAHHPYEMOIi TOJIKHOCTH.

2.4. Ot60p npou3BoANTCA HAa OCHOBAHMH OLCHKH YPOBHs KBaJIM(DMKALMH, JTUYHBIX KAYECTB U
NPOAYKTHBHOCTH  JICATENLHOCTH paboTHHKOB. J[lnd mnpoBeneHuss 0OTOOpa PEKOMEHIYETCS
MCII0/Ib30BAHUE CIICAYIOLIMX METO/IOB:

- @Ha/M3 JOKYMCHTOB (aHKCTHBIX MAHHBIX, AOKYMEHTOB 00 00pa3soBaHMM W IIOBBIICHUH
KBaJIM(UKALNHK, aBTOOHOrpahuii, XapaKTePUCTHK, PE3yIBTATOR aTTECTAIHH, OTYETOB U JIp.);

- OlEHKa KayecTBa TpyAa (pe3yabTaThl Tpy[a, TUIATEILHOCTh BBINOJHEHHS 3aaHuUi,
HAJIeKHOCTb, PALOHAIEHOCTh, SKOHOMHYHOCTD);

- co0ece10BaHUe (JUIs BBLISIBIEHHS CTPEMJICHHH, MOTHBOB MOBEIEHUS, OTPEOHOCTEN U HHEIX
CBeJIeHUH, UMEIOLIMX 3HAUEHUE [JISl IPUHSTUS PELICHHS O BKIIOYCHHH B PE3EpPB).

2.5. OtGop kanmunaroB ¥ OMOPMIEHHE NOKYMEHTOB Ul BK/IIOYCHHS B CIHMCOK pe3epBa
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NPOU3BOAATCS HEMOCPEACTBEHHBIMU PYKOBOIMTEIAMH KaHIUAATOB U JIMHEHHBIME PYKOBOJIUTENSMH
COBMECTHO C KaJPOBOIi CI1ykG0H.
HenocpenctBentelit  pykoBomuTenb padOTHHKA B COOTBETCTBHM C PEKOMEHIYEMBIMHU

KPHTCPUAMH OCYINECTBIIACT MCPBUYHYH) OLICHKY JCJIOBBIX M JIMYHBIX KA4eCTB KaHIWAara |

NPEACTABIIACT B KaAPOBOC MOAPA3ACCHHC MHCbMCHHYIO PEKOMCHIALIMIO O BKIIHOYEHHH pabOTHUKA B
PC3CPB HAa COOTBETCTRYIONMIYIO Kareropuin. OTRETCTREHHOCTR 24 CROCBPEMEHHOCTE U KAUECTEO
otdopa BO3/1araeTcsi Ha pyKOBOJUTETS.

CreuuanucramMm KaapoBOro MOApPA3Ze/eHUs HA OCHOBAHMM MOJYYEHHON pPEKOMEHALHH C
Y4eTOM NMOTPeOHOCTH B pesepne (1. 2.1), IaHHBIX NPEIBAPUTENLHOIO U3yUYeHHs U 0T6opa (1. m. 2.2
- 2.4), BEIHOCHTCS 3aK/IIOYEHHE O BO3MOXKHOCTH M 1L1€JIeCOO0pasHOCTH BKITIOYCHMS KAaHIMIaTa B
CIUCOK pe3epea.

B xome odopmieHns nOKYMEHTOB I BKIIOYEHWs KaHAMAATA B COMCOK pe3epBa
PEKOMEHYETCs 3aNONHATE HA KAHIMIATA KapTy KPHUTCPHEB OLUCHKH, KOTOpAs MCTONB3YCTCHA IUIs
COCTABJICHUA MHAMBUYAJIbHOTO IUIAHA TIIOATOTOBKH M aHanm3a 3(QEKTHBHOCTH COCTOSHHA
CICLHAIINCTA B PE3CPBE.

2.6. Cnmcku pesepsa Ha PYKOBOAALIME JO/DKHOCTH —aJAMMHHCTPALMH  TEXHHKyMa
(opMHpPYIOTCS CHELMAINCTOM 110 KaApaM U YTBEPIKAAKTCS AUPEKTOPOM.

2.7. B uensax oGeCrneyeHHs KOHTPONS M ydeTa Ha PabOTHHKOB, 3a4MCIEHHBIX B PE3EpB,
oopmisiercss "Kapra cneudandcra peseppa”, KOTOpas XpaHUTCS MO MPABHIAM JIOKYMEHTOB,
COJEPKALINX TIEPCOHAIbHBIE JaHHBIE Pa0OTHMKA. YTBEDKAEHHbIE CHHCKH DPE3epBa XPaHATCS B
COOTBETCTBYIOLLEM KaJpOBOM MOAPA3AEIICHUH.,

3. [IOATrOTOBKA CITELIUAJIUCTOB U PYKOBOJMUTEJIEMH,
3AUMCJIEHHBIX B PE3EPB

3.1. [loaroroBka pabOTHHKOB, 3a4MCICHHBIX B PE3€PB PYKOBOIALIMX KAAPOB, MPOBOJAMTCSA B
UesnsAX MPUOOPETEHMs HMMH MPAKTHYECKUX M OPTraHM3alMOHHBIX HABBIKOB JUIA  BBHITIONHEHHS
00sI3aHHOCTEMH 110 JOJKHOCTH Pe3epBa.

D PeKTHBHOCTDL pe3epBa 00ECIEUNBAETCA TPEIKAE BCErO CO3AAHMEM YCIOBUI /1t 00yUeHMUS,
NOBBIICHHA KBATU(QUKALKMH, IPOPECCHOHATIBHOIO POCTa KaHAMAATOB Ha PYKOBOALLHE AOJIKHOCTH.

3.2. [ToaroroBka pe3epaa ABJISETCH COCTABHOH 4acThH KOMIUIEKCHON NpOrpaMMbl MOArOTOBKH
NEPCOHANIa TEXHUKYMA U BKJIKOUAETCS B TOJOBOM TJIAH MOATOTOBKH OTETEHBEIM PA3/IENIOM.

[ToaroToBka JoJKHA MPEAYCMATPUBATh TEOPETUYECKYIO U PAKTUYECKYIO YaCTH.

OCHOBHBIMU BUJAMH TEOPETUYECKOH MOArOTOBKH pe3epBa sBJISIOTCS:

- 11e71eBas MepenoAroTOBKA U MOBBIICHNHE KBATH(PHUKALIMH,

- o0yueHue 1o npodaeMam MoBbIIEHHS YQHEKTUBHOCTH NPOU3BOJCTBA U YIIPABIEHHS, B TOM

HHUCJIE yHpaBIEHHUS NEPCOHAIOM, U3YUCHUE SKOHOMUYECKHUX TUCIUTIIIAH.

3.3. OCHOBHBIMH BHIAMH [IPaKTHYCCKOM MOArOTOBKH ABJIAKOTCA:



- UCMOJIHEHHE OOS3aHHOCTEH Ha JOKHOCTSX, COOTBETCTBYIONMX YPOBHIO U CIEL{MATH3ALMM
JOJDKHOCTH pe3epBsa;

- CTAXXKHPOBKA HA JOIDKHOCTAX, CHOCOﬁCTBYI'O].[IHX BpraﬁUTKC CIiCMaJIbHBIX IPAKTHYECKUX

HABBIKOB U YMEHHIA.
4. PEAJIM3ALIUA PESEPBA
4.1. BbuIBMXCHHE M3 pe3epRa NPOU3ROAUTCS B MOPSIKe, NPUHATOM B TEeXHHKYME MpH
PCLUICHUH BOMPOCOB HA3HAYEHUS HA PYKOBOISALIME TOMKHOCTH.
4.2. C uenbto noBeimenns 3QGeKTHBHOCTH pe3epBa MPOBOAUTCS eKeroaHas KOPPEKTHPOBKA
CIIHCKOB pE3€pBa, B XOJ€ KOTOPOH OLCHHBAIOTCA PE3yNbTaThl TOJOBOM MOArOTOBKH, AAIOTCS
3AKIMOYCHHS O  BO3MOXKHOCTH  BBIIBHXKCHMSl KaHJAMJATa Ha PYKOBOAAIIYIO JIOJKHOCTD,

uenecoo6pa31iocm [IPOACJIKCHHA MOATOTOBKH, HCKJIIOYCHUH U3 pe3epBa.



